David Cottrell

PRE-QUESTIONNAIRE 

Please complete this questionnaire to help ensure a successful presentation.

GENERAL INFORMATION 

Date of Presentation: MACROBUTTON NoMacro [Enter Date of Presentation]


Organization: MACROBUTTON NoMacro [Enter Organization]


Number of Attendees: MACROBUTTON NoMacro [Enter Number of Attendees]


What is the theme of the meeting? MACROBUTTON NoMacro [Enter Theme]


What are the three primary objectives of David’s presentation? 


1 - MACROBUTTON NoMacro [Enter Objective 1]


2 - MACROBUTTON NoMacro [Enter Objective 2]


3 - MACROBUTTON NoMacro [Enter Objective 3]



Seating Arrangement: MACROBUTTON NoMacro [Enter Seating Arrangement]


Time of David’s presentation: MACROBUTTON NoMacro [Enter Time]


Duration of presentation: MACROBUTTON NoMacro [Enter Duration]


% Male/female attendees: MACROBUTTON NoMacro [Enter %]


Typical participant description: MACROBUTTON NoMacro [Enter Description]


Meeting Attire: MACROBUTTON NoMacro [Enter Meeting Attire]


Meeting Contact: MACROBUTTON NoMacro [Enter Meeting Contact]


Name/Title: MACROBUTTON NoMacro [Enter Name and Title]


Address: MACROBUTTON NoMacro [Enter Address]
 

City/State/Zip: MACROBUTTON NoMacro [Enter City/State/Zip]


Phone: MACROBUTTON NoMacro [Enter Phone]


Cell Phone: MACROBUTTON NoMacro [Enter Cell Phone]


Fax: MACROBUTTON NoMacro [Enter Fax]


Email: MACROBUTTON NoMacro [Enter Email]


Who should David contact upon arrival at the hotel?


Phone: MACROBUTTON NoMacro [Enter Phone]


Cell Phone: MACROBUTTON NoMacro [Enter Cell Phone]
Fax: MACROBUTTON NoMacro [Enter Fax]


Email: MACROBUTTON NoMacro [Enter Email]


Meeting Site / Accommodations 

Conference Location: MACROBUTTON NoMacro [Enter Location]


Hotel Room Reserved for David? MACROBUTTON NoMacro [Yes/No]


Hotel Name: MACROBUTTON NoMacro [Enter Hotel Name]


Hotel Phone: MACROBUTTON NoMacro [Enter Hotel Phone]


Reservation Date: MACROBUTTON NoMacro [Enter Reservation DAte]


Nearest Airport/Distance from conference site: MACROBUTTON NoMacro [Enter Airport Information]


Limo Service/ other to pick up David at airport: MACROBUTTON NoMacro [Enter Pickup Service]


For questions about this form contact Michele Lucia at 972-899-3411.  

No later than 30 days prior to your event, please complete and return this form via email (mlucia@adlassociates.com) or fax (972-662-0978).
